Intro to Microsoft Office Outlook 2007 CETL'

A guide for new Outlook 2007 users contr for sreallence fn f.-mﬁinf nn.sa’fmmin_.?

This guide will provide an overview of Outlook 2007 by covering the following:

Interface Attachment Preview
Action-Sensitive Options Contextual Spell Check
Instant Search

Detailed Information

INTERFACE
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ACTION-SENSITIVE OPTIONS

Many options are action-sensitive and remain unavailable until you perform an action that requires use
of the option.
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INSTANT SEARCH

Provides search results quickly with word highlighting as you type. The Instant Search pane is available
in Mail, Calendar, Contacts, Tasks, Notes, Folder List, and Journal. Instant Search also looks within your
e-mail attachments.
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ATTACHMENT PREVIEW

Single-click on an attachment to view it within Outlook — this makes it faster and more convenient than
launching another application and to open the file in.

File name: Shipping.cs
size: 4 KB
Last changed: Thursday, October 19, 2006
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H using System.Collections.Generic;
attachment preview and go iy am i
back to the original message

namespace DemoWorkflowlLibrary

public class Shipping : IShipping
{

CONTEXTUAL SPELL CHECK
Outlook 2007 displays an alert if the word used is not appropriate for a given statement.
.
This option is NOT turned on by default Subject

We will have to meet when | get their. After the meeting | will come back hear.

To turn on click: Tools|Options|Spelling Tab|Spelling and Auto Correction- select Use Contextual Spelling

Where to get Microsoft Office 2007 help:
IT Help Desk
Phone: (817) 531-4428 ext. 2
Email: helpdesk@txwes.edu

CETL
Phone: (817) 531-6530
Email: cetl@txwes.edu

Microsoft
Online: http://office.microsoft.com
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